Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

LCED PadasH  ousie

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. We have put in place arangaments for aeffactive financal
management during the year. and for the preparabon of
the accounting statomonbs

2. We mainlained an adequue system of mtemal control
including measures designed 10 pravent and detect fraud
and oorrupbon and reviawed its affactiveness.

I S S—

e ——————

preparad its accounfing statements in accardance
with the Accounts and Audlt Reguiahons,

mace proper ammgemmts and accapled rospmmwy
for safeguarding the pubic Monay SNd resources in
s charge

We look ul vemmblu sleps lo assure oursalves
thal Gwre arw No matlers of aclual o polental
non-compliance with laws, reguiations and Proper
Practices thal could have a significant financal effect
on the ability of thes suthority to conduct ils

busmness or manage its finances.

S

has only done what il has the fegal power to do end has
compbed with Proper Practices in dong 5o

. We provided proper cpportunity duning the year for
the exercse of electars’ rights in accordance with the

requirements af the Accounts and Awdit RegulaSons.

dunng the year gave all persons irtevested the opportunity to
mnspect and ask questions abowt this authority s accounts.

5. We camied out an assessment of the risks facing this
autharily and ook sppropriate sleps o noenage hoss
risks. inchuding the introduction of intermal contrals andlor
aexternal insurance cover where required.

consideved and docurmerded the fnancal and other nsks @
faves aed dealt wills heen properly.

6. We mamlained throughoul the year an adequalte and
affective systam of nternal audit of the accounting
records and control systems.

arranged for a competent parson, indepandant of the financis
contrals and proceduras, (o gne an obyective view on whaether
internal controls meat the needs of this smalier authonty:

7. We took appropriste action on o matters raised
in reports from intamal and axtemal audit,

responded o metters brought o its sttention by infemal and
extenal audl,

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occuning either
during or after the year-end, have a financial angacl on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councits only) Trus! funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibdities for the fund(s)assets, ncduding
financial reporting and, il required, independeant
examination o audit.

ACERERCEN AN

dieclosed everything if showd have about its business activity
during the year including events taking place affer the year
end il relevant.

haas emef alf of @ responsibifies wheve as a body
corpovade if is 2 sole rmanaging brustee of o local fros
or frusts.

v/

*For any statement to which the response is ‘no’, an explanation should be published

This Annual Governance Statement was approved at a
meeting of the authority on:

Wwlos |rewa

and recorded as minute reference:

2 9

=]

Annual Govemance and Accountability Return 2018/19 Part 2

Signed by the Chairman and Clerk of the meeling where
approval was given:

e
Chairman \ >%

Clerk
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Section 2 - Accounting Statements 2018/19 for

Lo=n TaalnC . (el

! . d !
| agiee 1o uncaenying mnancial recovds

| 1. Balances brought Total batances and reserves at the beginning of the year
| forward 0, NE \eeg as recorded in the financial records, Value mus! agree (o
| Box 7 of previous year. SRR

2. (+) Precepl or Rates and Total amount of precept (or for IDBs rates and levies)
Levies w,022 W C\S recelved or receivable In the year. Exclude any grants

: recoived.
3. (+) Total other receipts Tolad income or recepls s recorded in the cashbook fess
221 Ly 22 the precept or ratesfevies received (line 2). Include any
g : grants received.
4. (-) Staff costs Total expenditure or payments made to and on behalf of
al employees. Include salaries and wages, PAYE and NI
Vbt ZoAac (employees and employers), pension contnbulions and
employment expenses.

5. (-) Loan mlerestcapital Total expenditure or payments of capital and interest
repayments N N rriande during the year o the authorily s bovrowings (il any,

6. (-) All other payments Total expenditure or payments as recorded in the cash-

wui 2.3¢7 book less staff costs (e 4) and foan interest/capital
' repayments (line 5). ]

7. (=) Balances carried Total balances and reserves af the end of the year. Musf
forward (=Y £+14 (TP g B equal (1+2+3) - (4+5+6).

8. Tolal vaiue of cash and The sum of all current and deposit bank accounts, cash
short term investments oo s ey haoidings and short term investments held as at 31 March -

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authonty owns ~ It Is mad
long term investments 32424 33 11 up of al its fixed assets and long term investments as at
and assels 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loan

e - from third parties (inciuding PWLE).

11. (For Lecal Councils Only) Dssclosure note The Council a5 i body corpovale acls as aﬁ:;ustuc for

re Trust tunds (induding charitable) and is responsible for managing Trus! funds or assetls.
N.8B. The hgwes in the accounting statements above do
\/ not inclede any Trus! ransaclions

| certify that for the year ended 31 March 2019 the Accounting
Statenents in this Annual Governance and Accountability
Retum have been prepared on either a receipts and
payments or mcome and expendilure basis following the
guidance in Governance and Accountabllity for Smaller
Authorities — a Practitioners’ Guide te Proper Practices

and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

K

\ PSS
Date wlosizevd

| confirm that these Accounting Statements were
approved by this authority on this date:

wwlos\zeg

as recorded in rminule reference:;

A S \9

Sgned by Chairman of the meeting where the
Accounting Statements were approved

Annual Govemance and Acoodn?z;bility Return 2018/19 Part 2
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Annual Internal Audit Report 2018/19

EeEd PAVLEH (umaAL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

x-

. Appropriate accounting records have been properly kept throughout the financial year.
. This authority complied with s financial reguiations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted lor,
C. This authority assessed the significant risks to achicving its objeclives and reviewed the adequacy
of arrangements to manage these.
D. The precepl or rates requirement resulted from an adequate budgetary process,; progress against
the budget was regularty monitored; and reserves were appropriale.

E. Expected income was fully received, basad on comrect prices, properly recorded and promplly
banked; and VAT was appropriately accounted for.

w

»E.‘ Péuy cash payments were properly supported by receipls, all pelly cash expenditure was
approved and VAT appropriately accounted for.

i
v
v
/
G. Salaries to employees and allowances 1o members were paid in accordance with this authority's /
7
Vi

approvals, and PAYE and NI requirements were propedy applied
H. Asset and investments registers were complele and acourale qp_q'prooerly maintained.
I. Periodic and year-end bank account reconciiations were properly carried out.

s e

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expendilure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate deblors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and correctly dedared ilsell exempl. (“"No! Coverad” should only be ticked
where the authonty had a imited assurance review of its 2017/18 AGAR)

L.—aun'ng summer 2018 this authority has correctly provided the proper opportunily lor
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

M. (For local counclis only)
Trust funds (including charitable) — The council met its responsibiities as a trustee.

For any other nisk areas identified by thés authority adequate controls existed (list any other risk arcas on scparate sheets if needec

Date(s) internal audit undertaken Narme of person who carried out the internal audit
|2/o(of;lou=t ?z,'«‘.f/e ‘.-&DH?& MMz = <

Signature of person who e i el \ 5 b . ({

carriad out the internal audit N '~> ﬂ Date I -S/O AN

*If the response is 'no’ please state the implications and action being taken to address any weakness in control identified

(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the most recent internal audil work was done in this area and when it is
next planned, or, il coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed)

Ahr;ual Governance and Acoountab&lity— Return 2018/19 Pa'n_ _2_ o Page 4 of
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Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the extemal auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external audito

Lecp fPAgicM  CoaarmUio

certifies that during the financial year 2018/19, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: {220
Annual gross expenditure for the authority 2018/19: bwang

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limite
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retur
Part 3 to the extemal auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable

By signing this Certificate of Exemption you are confirming that:

- The authority has been in existence since before 1st April 2015
= In relation to the preceding financial year (2017/18), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
+ made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act"), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000. then the Certificate of Exemption can be signed and a cop)
submitted to the external auditor either by email or by post (not both).

The Annual Intemal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis o
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2019. By signing this certificate yc
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date

@ : wesizew

Signed by Chairman Date

1y g e sl 2o
TN e

Email Telephone number

Clere @ Teed panshooan Gl L Lo uwk oI Wik
*Published web address

Wiin  reedpanisheouinet ook
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)

as soon as possible after certification to your external auditor.

Anndal Governance and Accountability Return 2018/18 Part 2 Page 3 of
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Asset Register 31.3.2019
valued at Insurance value

|
Play Ground Equipment & Village Signs £12,670.00 |
I
Date Added .
Bus Shelter £4,500.00
village Sign £500.00
Double Swing £1,000.00
Slide £4,000.00 16/06/08
Jungle Walk £670.00
See Saw £1.000.00
Tire Swing £1,000.00
3132010 £12,670.00
Team Swing £5,905.00 2014
Zip Wire £10,858.00 2015
Basket Ball £492.00 2015
Dog Bins £960.00 2015
litter bins £232.00 2015
lap top £450.00 2016
defrib BT Box £944 00 2016
Seat £305.00 2017
Bench £139.00 Sep-17
Disposal Laptop £450.00 Mar-18
New Laptop £325.00 Mar-18
Grit Bin £156.00 Oct-18
£33,077.00

Page 1



Bank reconciliation - pro forma

This reconciliation should Include all bank and bullding sodiety accounts, induding short term investment accounts., It must agree to Box 8 in thy
cobumn headed “Yeor ending 31 March 2019 in Section 7 of the AGAR — and will also agree 10 Box 7 where the accounts are prepared on a
receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented chegues should be entered as negative
figures.

Name of smafier authority: |Reed Parish Councd j|

County area (local councils and parish meetings onty): |North Hertlordshire |

Financial year ending 31 March 2019

Prepared by (Name and Role): |Catharine Toms - Clerk / RFO |

Date: 31032019

Balance per bank statements as at 31/3/19:

account 1 14.721.58
acoount 2
account 3
account 4

[¢dd more accounts if necessary]  account 5
account 6
aceount 7
account 8

14.721.56
Petty cash ficat (if applicable) .

Less: any unpresented cheques as at 31/3/19 (enter these as negative numbers)
100913 (125.00)
100914 (125.00)
item 3
item 4
[add more knes if necessary| item 5
itern 6
item 7
iterm 8
(250.00)
Addd any un-banked cash as at 31/3/19

Net balances as at 31/3/19 (Box 8) 14,471.58



2xplanation of variances - pro forma
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Reed Parish Council
Accounts 2018-19 & Budget 2019-20

Ape

Oank Balance 5/Fwd waeor
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