Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

ReeEn Pa@)itH Coueon

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

. We have put in place armangements for effective tinancial

praparad #s acoonting statements in accorgdance

! management during the year. and for the preparation of \/ with the Accounts and Audit Reguiations.
| the accounting statements.
| 2. We mainlaned an adequate system of internal control made propey arrangernents and accepfod respansibi
1 .
inciuding measures designed o provent and detect fraud P Tor salequarding the public maney and mesourtes m
and cormuplion and reviewed its effectveness, : #s chavge.

3. We ook all reasonable steps to assure curselves has only done what it has the legal power to do and has
that there are no matters of actual or potenbal cormpbad with Proper Practices in daing so.
nun-cumpliance with kws, regulations and Proper
Practices that could have a significant financial effect v’
on the abidity of this authority to conduct s
business or manage its finances.

4. Wea prowided proper apportunity during the year lor durng the year gave all persovis vileresied (he opporfundy o
tha axercise of alectors’ nights In accordance with the v inspect and a5k questions abow! this sulhority s sccounts.
requirements of the Accounts and Audil Regulations.

5. We camed nut an assessmant of the risks facing this consicered and documenited the fnancial and other risks it
authority and took appropriate steps to manage those faces and daalt with them property.
risks, including the introduction of Intemal controls andlor /
external insurance cover whare required.

6. We rv!a'ntained lhrwghoul the year an adequate and aranged for a competen! person, independent of the financial
affective system of mternal awdit of the accounting / Conlrods and procedures, o give an obyective view an whether
records and control Syslems. interngl controls meel the needs of his smaller authanty.

7. We look appropriale action on all matters raised resporcded fo matters hrowught to ft-s-;n'onbm by termal and
In reports from intemal and external audit. (e wxfermal aud.

8. We considered whether any litigation, liabilities or disclosad av&ﬁmg it should have abowt its business actiity
commilments, events or transactions, occuImng either duning the year mcluding events taking place afler the year
during ar after the yearend. have a financial impact on v ond if ralevant.

this suthorily and, where appropeiate, have Inciuded them
in the accounting statemaents

9. (For local coundils only) Trust funds ncluding
charilable. In our capacity as the sole managing
rusiee we discharged our accountabilty
respongibilities for the fund(s)assats, including
financial reporting and,  required, mdependent
examination or audit.

| e

——

has el all of is responsbiitios whers as a body
conporale N i& & sole managing tnistee of a local trus
or frusfs.

*For any statement to which the response is 'no’, an explanat-ign must be published

This Annual Governance Statement was approved al a

meeting of the authority on:
oile) zo2o

and recorded as minute reference:
W1 2

| Signed by the Chairman and Clerk of lhe meeting where
| approval was given:




Section 2 — Accounting Statements 2019/20 for

Reep PALSH  courncw

a¢ (o under IFTEVICH rus

1. Balances brought Total balances and reserves at the beginning of the year
forward (TN P33 W G as recorded in the financial records. Value must agree fo
| : Box 7 of previous year.
| 2. (+) Precept or Rates and Total amount of pracept {or for IDBs rates and levies)
Levies 4. O\S W,925 reoelved or receivable in the year. Dxclude any grants
| received.
| 3. (+) Total other receipts Tolal income or receipts as recorded in the cashbook less
G229 2 .\go the precept or ratesdevies recetved (ine 2). Include arry
grants received.
4. (-) Staff costs Tolal expendifure or payments made to and on behalf
2 of all employees. Include gross salaries and wages,
Qoo Z50% employers NI contributions, employers pension
contnbutions, gratuities and severance payments.
5. {-) Loan interest/capital Total expendilure or payments of capital and interest
repayments ML A made dunng the year on the authanty's borrowings (il any)
6. (-) Al other payments Total expendilure or payments as recorded in the cash-
e X-1-1 W A\E Dbook less slaff costs (iine 4) and loan interest/capital
: a repayments (line 5).
7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward Va1 wze equal (142+3) - (4+5+6).
8. Tolal value of cash and - The surm of all current and deposit bank accounts, cash
short term investments Woury W 2o holdings and short term investments held as al 31 March -
; 3 To agree with bank reconciliation.
9. Total fixed assets plus The value of all the property the authority owns — il is mad.
long term investments 22 o1l 23 95 up of al its fixed assets and long term investments as at
~_and assets ¥ i 371 March.
10. Total borrowings The outstanding capital balance as at 31 March of all foan:
| LA = from third parties (including PWLB).
E 11. {For Local Councils Only) Disclosure note The Councll as a boady cmpuml'u- :;érs as sole trustee for
re Trust funds (including charitable) and Is responsibie for managing Trust funds or assers,
R N.B. The figures in the accounting staterments above do
l not include any Trust transactions,

I certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Retumn have been prepared on either a receipls and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authonty for approval

%AM.

T oler2ene

I confirm that these Accounting Statements were
appraved by this authority on this date:

oylolrere

as recorded in minute reference:
\w.\.-2e

Signed by Chairman of the meeting where the
Accounting Statements were approved

Q,>/‘é;



Annual Internal Audit Report 2019/20

REEp PaAaeisH couwen

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year,

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropnately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these. 3ss

D. The precept or rates requirement resuitec from an adeguate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.,

E. Expectled income was fully received, based on correct prices, propery recorded and promplly
banked; and VAT was appropnately accounted for.

| F. Petty cash payments were properly supported by receipts, all petty cash expenditure was

- approved and VAT appropriately accounted for.

| G. Salanes to employees and allowances o members were paid in accordance with this authonity'’s

. approvais, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained. i

I. Periodic and year-end bank account reconciliations were properly carmied out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and paymenls or income and expenditure). agreed to the cash beok, supported by an
adequate acdil trail from underlying records and where appropriate debtors and credilors were
properly recorded.

K. If the authority certified itself as exempt from a imited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a imited! assurance
review of its 2018/19 AGAR tick “not covered") )

L. The authority has demonstrated that during summer 2019 it correclly provided for the exercise
of public nghts as required by the Accounts and Audit Requlalions,

N

R R N N R B £ B9 TR

M. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustae:

A

For any other risk areas identified by this authonty adequate controls exisled (st any other risk areas on separate sheets if needed!
Date(s) internal audit undertaken Name of person who camed out the internal audit

% [oép 2D Pﬁ.f-;,g AN MerEs N

Signature of person who C\ <\ A6/ 2628
carried out the internal audit P d 5 L) eA~— Date 2 Y(( Q/lbh

"If the response is 'no’ please state the implications and action being taken to address any weakness in control identified

(add separate sheets if needed).

“*Note: If the responsa Is ‘not covered' please slate when the most recent internal audit work was done in this area and when it is

navl nNlannard ar i arvierans e and rarenarad he arnndeal sviaevrval @e sl rarard et avedain wiwnwe nal fadd sanaraie ahaote ¥ nacsdeddy



Certificate of Exemption — AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govemnance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2020 and a completed Certificate of Exemption is submitted no later than 30 June 2020
notifying the external auditor.

Reeb PagisH  Cowadiu

certifies that during the financial year 2019/20, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2019/20: f_;‘\ ,0cS
Total annual gross expenditure for the authority 2019/20: fLose

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limite:
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retun
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable

By signing this Certificate of Exemption you are confirming that:

» The authority was in existence on 1st April 2016
+ In relation to the preceding financial year (2018/19). the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
« made a statutory recommendation to the authority, relating to the authority or any entity connected with it
« issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
- made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Ac

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure. exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
vanances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2020. By signing this certificate yo
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Dale I 1 confirm that this Certificate of
Exemption was approved by this o L
@e&«\.w colos|zeore authorily on this date: los|e
Signed by Chairman Date as recorded in minute reference:
¥\ S — oo hore s 2o
T |
Email of Authority ~— Telephone number
ek @2 reed PMSL\ ol o aane TILI WCine
*Published web address

VOGSV e el PO Shhcens neal L Lol

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not

habtha,\ s Aaanam an manalllda albaev Al andlves Bow cosnsee mesdbmoeesrel] meeadbme Iied o loudnw & mea DA



2020

Asset Register as at 31.3.2020

Valued at Insurance value

Bus Shelter
Village Sign
Double Swing
Slide

Jungle Walk
See Saw

Tire Swing
Team Swing

Zip Wire
Basket Ball
Dog Bins
litter bins

lap top
defrib BT Box
Seat

Bench

Disposal Laptop
New Laptop
Gnit Bin

Picnic Benches

P3 Path Bench
Sign Artwork

As at 31.03.2020

_ Date Added
£4,500.007
£500.00 7
£1,000.00
£4 000.00 16/06/08
£670.00
£1,000.00
£1.000.00
£5,995.00 2014
£10,859.00 2015
£492 00 2015
£960.00 2015
£232.00 2015
£450.00 2016
£944 00 2016
£305.00 - 2017
£139.00 - Sep-17
-£450.00 Mar-18
£32500 Mar-18
£156.00 - Oct-18
£240.00 Jul-19
£139.00 ~ Dec-19
£500.00 - Feb-20
£33,956.00

Page 1
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Bank reconciliation — pro forma

This reconclliation should include all bank and building society accounts, including short term investment accounts. It must .
column headed “Year ending 31 March 20xx" in Section 2 of the AGAR — and will also agree to Box 7 where the accounts are
and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as r

Name of smaller authority: [Reed Pansh Council R

County area (local councils and parish meetings only): [North Hertfordshire |

Financial year ending 31 March 20xx

Prepared by (Name and Role): |Catharine Toms - Clerk/RFO ]

Date: 06/05/2020

£ £
Balance per bank statements as at 31/3/20:
account 1 14,9705
account 2
account 3
account 4
[add more accounts if necessary]  account 5
account §
account 7
account 8
14,9705

Petty cash float (if applicable) -

Less: any unpresented cheques as at 31/3/20 (enter these as negative numbers)

item 1 (125.00)
item 2 (125.00)
item 3
item 4

[add more lines if necessary] item 5
item 6
item 7
item 8

(250.00)
Add: any un-banked cash as at 31/3/xx

Net balances as at 31/3/20 (Box 8) 14,720.5






